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FI RE TRAI NI NG AND SAFETY OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible and specialized fire
departnent positions, the mjor responsibility of which is
assisting in the observation, evaluation, docunmentation, and
i npl ementation of fire training and safety procedures for the
fire department operations. The Fire Training and Safety
Officers are responsible for assisting in the devel opnent of
related prograns and activities, conducting classes for
departnmental enpl oyees and providing related information to the
public. The enpl oyees of this class have no direct supervision
over fire departnent personnel; however, the incunmbents perform
functional supervision over departnmental enpl oyees as it rel ates
to safety procedures and during training. The enpl oyees of this
class work with sonme supervision, having the authority to work
i ndependently in nost areas, and reporting to and having work
reviewed by the Chief of Adm nistration, except in Incident
Command Situati ons.

EXAMPLES OF WORK

Examples |listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervi ses and provides for enployee training at all levels to
neet the needs of the departnent. Assists in the devel opnent of
a training program and maintains supply of training resources
and library of training materials. Conducts training classes,
either in the classroom at the drill field, or at the fire
station in the following areas: basic fire fighting, fire
attack, forcible entry, ventilation, fire streanms, nozzle and
hose handling, punp operations, hydraulics, extinguishers,
rescue, salvage and overhaul, wuse of protective breathing
apparatus, tools, equipnent, and fire apparatus, driving fire
equi pment, or any other related subjects assigned or required.
Supervi ses and conducts training in fire service areas of first
aid, CPR, EMS, containment and control of hazardous material,

conmuni cati ons, pre-fire pl anni ng, fire preventi on,
i nvestigation, inspection, and supervision or in|laws applicable
to fire service operations. Coordi nates and schedul es

departnment or outside training for all departnment enployees as
directed. Prepares |lesson plans, training material, and witten
tests for training classes. Adm ni sters and grades tests.
Devel ops job stinulation exercises to rate skills acquired
during training. Assists with evaluating the effectiveness of
training to determ ne the need for additional training, or to
recommend changes in the training program
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Devel ops and supervises the coordination of a safety programfor
the departnment by assuring that such program is properly
supplied wth training sources and inplenenting safety
activities with supervisors of departnental divisions throughout
the fire departnment. Participates in the evaluation of a safety
program devi ses eval uati on nethods, and makes recomrendati ons
for inprovenments. Denonstrates safety equi pnment and practices.
Cbserves department personnel to determ ne use of prescribed

safety equi pment. Devel ops and recomrends accident and |oss
control systems and programs in order to reduce or elimnate
occupational injuries or financial |osses. I nvestigates all

accidents involving departnment equipnent or personnel to
det erm ne cause and make recomendati ons on procedures to avoid
future accidents. Participates in activities of related
pr of essi onal organi zations to update know edge of safety program
devel opnent s.

Recommends managenent policies, goals, and objectives for the
training and safety division for consideration by a superior
of ficer. Conducts inspections, observes operations, and assi sts
superior officers in evaluating the effectiveness of the various
divisions in the departnent. Takes appropriate action to
correct or inprove problemareas in the departnment as directed.
Participates in the research and planning for progranms and
activities of the division. Keeps informed on nmodern fire
fighting nethods and adm nistrative practices. Monitors and
eval uates local conditions which may beconme fire or safety
hazar ds. Responds to fires to nake notes or take photographs
for use in training. Participates in developing a personnel
recruitment and selection program Makes arrangenments for
agility and drug testing for newly hired enployees. Provides
informal or "on-the-job" training for new enpl oyees.

Personal ly conpletes all forns and records for the training and
saf ety division as required. Read graphs, charts, and manual s,
and conpiles and organi zes data needed for reports. Prepares
accident and injury reports for review by admnistrative
personnel. Coordinates with accounting in regard to the first
report of an injury to workman’s conpensati on. Files records
and reports as required. Wites letters or reports concerning
the operation of the division. Assists with witten requests
for grants or other special funds to aid in the operation of the
fire service. Assists with witten specifications for newfire
departnment equi prment.

Performs public relations functions by informng the public
about the work of the fire department through answering
t el ephone inquires, delivering talks or demonstrati ons,
distributing literature, or by participatingin public education
prograns with other fire departnent divisions. Participates in
conferences, conventions, and ot her educational neetings. Acts
as a consultant for volunteer fire departnents by providing
techni cal expertise, assistance and cooperation in training and
safety.
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Perfornms other related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments listed bel ow nust
be met by the filing deadline for application for adnission to
t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of | egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a nedical exam nation and fitness eval uation
prepared and adm ni stered by the Appointing Authority, designed
to denmonstrate good health and physical fitness sufficient to
perform the essential duties of the position, with or wthout
acconmodat i on.

Must possess a valid driver’s license.

Must present docunmentation indicating, at a mninum that the
appl i cant has net the mnimum high school graduati on
requi renents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunmentation shall include at | east
one of the following: high school diploma, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must have at |east seven (7) years full-tinme fire suppression
experience with a paid fire departnent.

OR

Must have at | east three (3) years full-time experience in fire
service training.

Prior to the closing date for the application to the board, nust
have obtained certification as Firefighter 1|, Firefighter 11
Fire Service Instructor |, Fire Oficer |, and Fire Oficer I
according to National Fire Protection Association (NFPA)
St andar ds.

Must have current Louisiana State Certification and be
National ly Regi stered as an Energency Medi cal Technician (EM)
Basi ¢ or higher.

Must nmintain current Louisiana State Certification and remain
Nationally Regi stered as an Enmergency Medical Technician (EM)
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Basi c or higher while working in the class of Fire Training and
Safety Officer.

Prior to confirmation in the class of Fire Training and Safety
Of ficer, nust have obtained certifications, as Fire |nstructor

1, Fire Oficer Ill, Fire Department Safety Officer, Apparatus
Driver/ Operator — Aerial, Apparatus Driver/ Operator — Punper,
Fire Inspector |, Fire |Inspector [Il, Fire Investigator,
Hazardous WMaterials - Awareness, and Hazardous Materials -

Operations, according to National Fire Protection Association
(NFPA) St andards.

Prior to confirmation in the class of Fire Training and Safety
Of ficer, must have obtained certifications as CPR I nstructor and
EMI | nstructor.

Must maintain current CPR Instructor certification and current
EMI I nstructor certification while working in the class of Fire
Training and Safety O ficer.

Effective January 1, 2010, nust have an associ ate degree infire
science or a related fire managenent curriculum
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